ตัวอย่างจดหมายสมัครงาน ภาษาอังกฤษ
86/4 Petkasem 10
Bangkok 10240
October 15,2000

Personnel Manager
Supper Goods Products Co.,Ltd.
165 Rama 4 Rd.
Klongtuey, Bangkok 10100

Dear sir,

   Your advertisement in Bangkok Post of October 12, 2000, for the position of Assistant Brand Manager has attracted my attention because I think that my qualifications will fulfil your requirements.
    I hold a Bachelor’s degree in Business Administration of Thammasat University. While studying at the University, I had a part-time job as a store clerk for Central Department store. My English and Thai typing speed are 40 words and 50 words an minute respectively.
    Dr. Kaeng Jaidee, Professor of Business Administration in Thammasat University, has permitted me to use his name as a reference. Enclosed you will find my detailed Resume, transcript, and two recent photographs.
    I shall be able to call for an interview at your convenience and shall be glad to give you any further information that you may require. If you wish to telephone me, my number is 256-5050

Yours faithfully

(Miss Naiyana Nateghram)
